Téng hop cac ham co ban trong Excel
Nguén : Doan Thi Bich Tuyén

Bai viét dwoc thwe hién trén phan mém Excel 2013

A/ Ham Tinh toan/Logqic

1. Ham SUM
Ham SUM dung dé tinh tdng tAt ca cac di liéu dang sb trén Mién dwoc chon.

Cu phap: =SUM(Mién) ] ]
DA4i s6 cua ham la mot Mien cac gia tri so.

Vi du: Tinh tdng cac day sé tir E1 dén E4?

Céch 1: Trong 6 E5 gd =SUM(E1:E34) cho ra két qua lam 185.

fx | =SUM(E1:E4)

C D E F
An 45
uéng 15
Nghi 25
NgU 100
Téng 185

Céch 2: Khi E5 chwa c6 gi, ta quét tr E1 dén E5 > Nhay thé Home > Nhay dau
sigma Y ciing thu dwoc két qua lam 185.

2. Ham MIN
Ham MIN dung dé tim gia tri nhé nhéat trén mot Mién di liéu s6é.

Cu phap: =MIN(Mién) ] ) , )
V&i: Mien cac gia tri can so sanh. Két qua tra ve gia tri nhd nhat trong mién dir liéu

Vi du: =MIN(A2:C5) va nhan duoc két qua 25 1a gia tri nhd nhat can tim.

B7 @, fx | =MIN(A2:C5)
A B C D E

1

2 46 54 45

3 34 76 43

4 25 43 33

5 67 89 55

6

7 [gia' tri nho nh5t:

8



3. Ham MAX
Ham MAX dung dé tim gia tri I&n nhat trén mot Mién di liéu s6.

Cl phap: =MAX(Mién) , ‘ , ‘
V&i: Mien chlra cac gia tri can so sanh. Két qua tra vé gia tri I&n nhat trong Miéen.

Vi du: Tim gia tri Ién nhét trong mién di¥ liéu A2:C5 clia vi du nay, ta c6 cong
thirc =MAX(A2:C5) két qua dat dwoc la 89 la gia tri I&n nhat can tim.

B7 - @, fx| =MAX(A2:C5)
A B C D E

1

2 46 54 45

3 34 76 43

4 25 a3 33

5 67 89 55

6

7 [gié tri I&n nhat; | 89_|

8

4. Ham COUNT
Ham COUNT dung dé dém sé lwong cac 6 dang sé trong mién dir liéu biu chung.

Cu phap: =COUNT(Mién) ]
V@i Mien la pham vi muon dém so cac 6 di¥ liéu sO.

Vi du: Tim s6 lwgng céc gia tri s6 trén mién A2:C5, ta c6 cong thirc
la =COUNT(A2:C5). Két qua 9 dat dwoc la tong so lwgng 6 ¢ chira so.

B7 - @, fx | =COUNT(A2:C5)
A B C D E
1
2 46 t 45
3 34 76 43
4 25 t 33
5 67 89 [
6
7 Lol
8

5. Ham COUNTA
Ham COUNTA dung dé dém cac 6 khac trng trong mét mién dir liéu nhét dinh.

Cu phap: =COUNTA(Mién)


https://www.dienmayxanh.com/kinh-nghiem-hay/cach-su-dung-ham-dem-count-countif-counta-excel-1352900#hmenuid5

Vai: Mién la viing can dém cac 6 khac trong. S6 6 toi da co thé dém 14 255 (voi
Excel tir 2007 vé sau) va t6i da 30 (v&i Excel tir 2003 vé trude)

Vi du: =COUNTA(A2:C5) cho két qua la sé lwong 6 khac tréng.

B7 - ®, fx | =COUNTA(A2:C5)
A B c D E
1
2 46 as
3 76 43
4 25 33
=) 67 89
6
7 [ s
8

6. Ham COUNTBLANK
Ham COUNTBLANK dung dé dém sé lwong cac 6 tréng trén mién di liéu.

Cl p.hdp: =COUNTBLANK (Mién)
V&i: Mien la Vung mudn dém so 6 trong

7. Ham ODD
Ham ODD |a ham tra vé sb dwoc lam tron [én sb nguyén |1& gan nhét.

Cu phap: =ODD(Number) o .
Vé&i Number la mét div liéu s6 thuwe s6. Bat budc phai cé, la gia tri can lam tron

Vi du: Lam tron sb 4.6 dén sé nguyén 1& gan nhat nhan dwoc két qua 1a 5.

8. Ham EVEN

Ham EVEN la ham tra vé s6 dwoc lam tron 1én s nguyén chan gan nhét.
Cu phap: =EVEN(Number) ] .

V&i: Number la mét dﬁj Iiéq sO thwce: Bé~t bugf)c phe}i co, la gia tri c:én lam tron
Vi du: Lam tron 53.4 dén sO nguyén chan gan nhat nhan duwoc két qua la 54.
9. Ham AVERAGE

Ham AVERAGE dung dé tinh trung binh céng ctia mét mién di liéu dang sé

Cl phap: =AVERAGE(Mién) , ‘
V@&i: Mien phai gom cac 6 di¥ liéu so la noi can tinh Trung binh cdng

Vidu: Tinh lwong trung binh theo thong tin bén dwdi, ta cé cong
thirc =ZAVERAGE(C3:C8) cho két qua la gia tri trung binh cta 6 thang lwong.
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co - N3 =AVERAGE(C3:C8)
A B @ D E F G H
1 4
2 | THANG LUONG
3 | 1 7,591,000
4 2 6,970,000
5 3 7,189,000
6 | 4 7,205,000
7 | 5 6,795,000
8 6 7,380,000
9 LUONG TB 7,203,333
10 |
11
10. Ham LOG

Ham LOG dé tinh logarit co' sb 10

Cu phap: =LOG(Number) ]
V&i Number la dir liéu dang sO duwong.

Vi du: Cot két qua 1a log cha Sb liéu 1 twong tng

STT. S8lieul | Mota Két qua
1 100 | \ 2
2| 10 ’ 1
3| -5 A #NUM!

11. Ham POWER
Ham POWER dé tinh Iy thira hay mii theo co s6 va sé mii dwoc chira

Cu phap: =POWER(Number1;Number2)
V&i Numberl la co s6, Number2 la s6 mi

Vi du:

3~ £ =POWER(A3,B3)

A A [ B -
1 }
5 Number Power Result
3 4 7 16384
B 5 10 9765625
5 3 6 729
6 4 9 262144




12. Ham SQRT
Ham SQRT dé tinh can bac hai clia cac sb khéng am

Cu phap: =SQRT(Number)
V&i Number la di liéu s khéng am

Vi du:
3~ J =POWER(A3,B3)
A B C
1 }
2 Number Power Result
. 4 7 16384
4 5 10 9765625
5 3 6 729
6 4 9 262144
13. Ham ABS

Ham ABS dé tinh gia tri tuyét déi ctia di¥ liéu dang sb

Cu phap: =ABS(Number) )
Vé&i Number la mét di liéu so, két qua tra lao la tri tuyét doi cia Number

B/ Ham st dung diéu kién IF

1. Ham IF

Ham IF dwoc dung dé kiém tra di liéu co thda diéu kién nguoi ding dat ra: Néu
dang thi két qua 1, trai lai lay két qua 2.

Cu phap: =IF(Diéu kién; Két qua1; Két qua2) , o
Sau dau ; thir nhat ta doc la thi lay Ket qual. Sau dau ; thi hai ta lay Ket qua2.

Lwu y: Néu bo trong Két qual va Két qua2 thi néu Diéu kién théa méan thi Két
qual duoc tra vé 0 va Ket qua2 tra vé sé la FALSE.

Vi du: Xét hoc sinh c6 qua mon voi 'diéu kién:
Diém so tir 7 tré 1én: Dat; ytai lai thap hon 7: Khong Dat )
Tai 6 D2, ta gb cong thuc: =IF(C2>=7,"Dat","Khéng Dat"), va duoc ket qua



D2 ® fx |=IF(C2>7,"Pat","Khdng Dat")
B C D F

1 STT Tén Piém s6 Tinh trang

2 1'An 8|pat |

3 2 Binh 6 Khong Dat

4 3 Chi 7 Pat

5 4 Duong 5 Khong Pat

6 5 Plrc 4 Khong Dat

7 6 Phong 7 Pat

8 7 Huy 10 Pat

9 8 Linh 9 Pat

2. Ham COUNTIF

Ham COUNTIF dung dé Duyét cac gia tri & modt Mién xét, néu gia tri nao thda man

Diéu kién thi sé& dwoc dém

CU phap: =COUNTIF(Mién dir liéu,Didu kién)

Vi du: Dém sb ngudi xép hang “TB” trong cot Xép hang céng thirc can gb trong & J9

la =Countif(J3:J8;"TB”)

19 - fe | =COUNTIF(5J$3:5)$8;"TB")
A B H | J K

1 BANG DIEM
2 |STT|Ho va tén Canam | Xépthtr | Xép hang Thuéng
3 1 |Ly Quynh Anh 8,61 1 Gio1 500.000
4 | 2 |Nguyén Quynh Anh 6.56 2 TB 250.000
5 | 3 |ViiHuyén Anh 4,44 6 Kém -
6 | 4 |ViTram Anh 6.06 3 B 250.000
7 5 |Tran Quang Bach 5.67 5 B 250.000
8 | 11 |Truong Thi Giang 5.83 4 B 250.000
9 S6 ngudi xép hang "Kém" 4

Chu y: Diéu kién c6 thé Ia moét quan hé nhu déng thirc, bat déng thire, ... lién quan

dén mién tham chiéu. ...

Vi du: C6 bang thong ké cac mat hang va s6 lwgng ton nhw hinh duai.
Dé thong ké xem c6 bao nhiéu mat hang con ton trén 150 san pham:
=COUNTIF(C2:C11,">150")

Két qua trd vé cho thay cé tébng cong 8 mat hang con ton trén 150 san pham.



https://www.dienmayxanh.com/kinh-nghiem-hay/cach-su-dung-ham-dem-count-countif-counta-excel-1352900#hmenuid5

G2 > Ja I=COUNTIF(C21C11,">150“)

A B C D G H
- S6 lugng ton
1 STT Mat hang Gioohe Kho
2 1|Laptop 500 4 S8 lwgng mit hang con ton >150 san pham:
3 2|Dién thoai 650 3
4 3[Tivi ‘ 258 1
5 4|TG lanh 264 3
6 5|May say | 890 1
7 6|May giat | 210 2
8 7|Loa kéo | 265 3
9 8|May lanh 120 1
10 9|May loc nuéde ‘ 157 2
1 10|May loc khéng khi | 90 1
12
3. Ham SUMIF

Ham SUMIF ding dé tinh tong cac 6 dac biét : Duyét cac gia tri & mot Mién xét, néu
gia tri nao théa mén Dieu kién thi sé dugc tinh tong trén cac so twong (rng & mot
Mien so da chira.

Cl phap: =SUMIF(Mién1, DiéuKién, Mién2) o ]
V&i Mien1 1a mien xét Dieu kién, Mieén2 |a mién dir liéu dang so dé tinh tong.

Vi du:
Gia st c6 mot sheet ma mot phan gém cot | va J nhu sau:
A | J

1 | BANG DIEM NAM 2020
2 | STT| Xép loai | Thuong
31 Gioi 500000
4 | 2 TB 250000
51 3 Kém 0
6 | 4 TB 250000
715 TB 250000

Va can tinh tdng tién thwéng ciia nhivng ngudi xép lao TB, sé& dat két qua vao mot &
nao do thi trong 6 dé ta gé ham =SUMIF(13:17;"TB";J3:J7)

4. Ham AVERAGEIF

Ham AVERAGEIF dung dé tinh trung b“mh cdng cac 6 dac biét : Duyét cac gia tri &
mot Miénl, néu gia tri nao thdéa mén Dieu kién thi sé duoc tinh trung binh cdng
trén cac so twong rng & mét Mien2 da chi ra.

Cu phap: =AVERAGEIF(Mién1,DiéuKién,Mién2)

Vi du: Gid sir c6 mot sheet ma mét phan gbm cot | va J nhw sau:


https://www.dienmayxanh.com/kinh-nghiem-hay/cach-dung-ham-average-de-tinh-trung-binh-cong-1361833
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A I J

1 BANG PIEM NAM 2020
2 |STT| Xép loai |Thuéng
301 Gioi 500000
4| 2 TB 250000
51 3 Kém 0
6 | 4 B 250000
715 TB 250000

Va can tinh trung binh cdng tién thwdng cla nhirng ngudi xép lao TB, sé& dat két
qua vao mot 6 nao do thi trong 6 do6 ta gé ham =AVERAGEIF(13:17;"TB";J3:J7)

C/ Ham st dung tronq van ban

1. Ham LEFT

Ham LEFT dung dé cat chudi ky tw bén trai chudi van ban moét sé lwong ki tw ma
ngwdi dung chon.

Cua phap: =LEFT(text,num_chars)
Trich ra Num_chars tr bén trai xau ki tw Text

Vi du: Trong bang dwai day, dung ham LEFT dé tim 3 ky tw d4u tién tai 6 B2. Nhap
cong thirc =LEFT(B3,3), nhan Enter va dwoc két qua nhw hinh.

D3 - & fx | =LEFT(B3,3) |

A B C D E

STT Ho va tén
1|Pharn Van Khoa | Pha
2 Ha Tuan Trung
3 Lé Huy Nam

OB W N

2. Ham RIGHT

Ham RIGHT dung dé tach chudi ky tw tlr bén phai xau ky tw, mét sé lwong ki tw ma
ngwoi dung chon.

Cua phap: =RIGHT(Text,Num_chars)
Trich ra Num_chars tir bén phai xau ki tw Text
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Vidu: Trong bang dwdi day, dung ham RIGHT dé tim 7 ky tw cudi tai 6 B2. Nhap
cong thire =RIGHT(B3,7), nhan Enter va dwgc két qua nhw hinh.

D3 - ® fx |=RIGHT(B3,7)

A B C D E
1
2 STT Ho va tén
3 | llpham Van Khoa I ||én Khoa |
4 2 Ha Tuan Trung
5 3 Lé Huy Nam
6

3. Ham MID

Ham MID tra vé mot s6 lwong ky tw cu thé tir mot xau ki tw, bat dau tiv vi tri do ban
chi dinh va lay ra s6 Ilwgng ky tw do ban chi dinh.

CU phap: =MID(Text, Start_num, Num_chars)
Trich tr xau Text ké tw ki tw thir Start_num sO lwong ki tw 1a Num_chars.

Vi du: Trong bang dwéi day, dung ham MID dé tim 7 ky tu tai 6 B2 bat dau tir vi tri
thir 3. Nhap cong thirc =LEFT(B3,3,7), nhan Enter va dwgc két qua "am Van "

D3 - @ fx | =MID(B3,3,7)
A B C D E
1
2 STT Ho va tén
3 1]Pham Van Khoa am Van !
4 2 Ha Tuan Trung
5 3 Lé Huy Nam
6
4. Ham LEN

Ham LEN dung dé dém ky tw trong mot chudi hoac mét & chira chudi ky tw va bao
gom ca khoang trang hay con goi la do dé dai xau ki tw,

Cu phap: =LEN(Text) ] )
Vi du: Trong vi du ta thyc hién dem 6 A1 dang chira chudi ky tw "Dién may XANH"



A2 v Jv || =LEN(A1)

A B C E
Dién may XANH
13

FN TS I S

5. Hdm CONCATENATE hoac Toan tr &

Ham CONCATENATE dung dé néi hai hay nhiéu chudi van ban thanh mét chudi van
ban.

Cu phap: = CONCATENATE(Text1,Text2,...,TextN) sé ghép cac xau Text lai.

VI’ du: :CONCATENATE(IIDiénII,II ll,llméyll’ll II,IIXANHII,II Il,llXinll’ll ",“Cém“"'
""on.") sé tra vé "Dién may XANH Xin Cam on."

Cha y: Ta ciing cé thé dung toan tlr & thay cho cau Iénh dai dong ctia ham néu trén.
Cu phap: Textl &Text2 & TextN

Vidu: ="Dién"&" "&"may"&" ","XANH" sé tra vé "Dién may XANH".
Chu y: phai xen ké ghép ki ty “ “ vao nira néu khong cac Text kia sé dinh vao nhau

6. Ham LOWER
Ham LOWER() chuyén tat ca cac ky tw trong chudi van ban (text) thanh chir thwong

Cu phap: =LOWER(Text) ] o
Trong d6:Text la chubi van ban mudn chuyén doi thanh chir thuwdng.

Vi du: =LOWER(E. E. Cummings) = e. e. cummings

ng o 9~ > = Bookl (version 1) [Autosaved] - Microsoft ... — @) $2

Home Insert Page layout Formulas Data Review View & @ o @B 23

|
3 X AutoSum ~ i Logical ~ 0~ - : -
e = = 8- (8 (¢ (@
L Recently Used » [A Text v ig v 2
Insert 7 . Defined Formula Calculation
| Function &2 Finandal ~ ij Date & Time ~ [{f]~ | Names ~ Auditing ~ v

Fun(tu-:nn Library

’ @ f\'l =LOWER(A1) I | ) v
&
\

B C | D E =
lAlphabet soup [alphabet soup |
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7. Ham PROPER

Ham PROPER la ham gilp viét hoa chir thir nhét trong mét chudi van ban néu trudc
no la mot khoang trang va chuyén doi tat ca cac chir khac thanh chir thuwdng.

Cua phap: =PROPER(Text) ] o
Trong dé: Text la di¥ liéu van ban muon chuyén doi.

Vi du 1: Hay sir dung ham PROPER dé chuyén dbi chir trong bang di liéu sau:

3 STT Tén ban dau KQ: Tén chinh sira bang ham PROPER
4| 1 nguyén thi méng md\ Nguyén Thi Méng Mo
5| 2 tran ngoc dudng | Tran Ngoc Dudng
6| 3 Cao ba hung [ Cao Ba Hung
7
8. Ham TRIM

Ham TRIM loai bé tat ca khoang tréng ra khoi van ban, chi dé lai mét khoang tréng
gilta cac tu. Dung ham TRIM cho van ban ban da nhan tir mot ing dung khac ma
trong do cé thé chlra nhitng khoang tréng du thura.

CU phap: =TRIM(Text)
V&i Text la xau ki tu cé thé cd nhiéu dau cach

Vi du:
B2 . fe  =TRIM(A2)
A B C
String TRIM Structure
2 This isa  textstring [This is a text string |=TRIM(A2}
Chuy:

Ham TRIM réat Igi hai d€ chuan hoa cac xau ki ty, néu khong ta cé thé nhan két qua
khong nhu mong muén, nhat la khi ghép cac Text... trong viéc tach cot Ho va tén
thanh hai c6t tiéng biét hay ghép c6t Ho dém va cot tén lai thanh mot cot Ho va tén

Vi du: Cho mot danh sach c6 cot Ho tén va mot vai cot dir liéu khac.

a/- Hay tach Ho yén thanh hai c6t: Cot ho dém va cot Tén

b/- Sap xép danh sach theo thr tu tur dién cla trudng tén, nhitng ngudi cling tén thi
lai phai sap xép Ho dém theo th( tu tir dién!

¢/- Ghép cét Ho dém va cot Tén lai thanh mot cdt Ho va Tén
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Vi du: Lam viéc vGi sheet nay:

BANG GHI BIEM KIEM TRA MON HOC

STT | HO VA TEN NGAY SINH | TOAN

1 Hoang Thj Hong Ha 20/01/1985 3

2 | Tran Vi Binh 10/04/1988 | 3,5

3 Pham Ngoc Anh 15/07/1986 10

4 Nguyén Hong Anh 08/02/1985 5

5 Phan Anh 01/05/1986 8

6 | Vi Xuan Chinh 12/02/1988 9

Budc 1. Chen thém cot C va copy Ho tén sang
A B C D E

STT |HO VATEN NGAY SINH | TOAN
1 |Hoang Thi Héng Ha |Hoang Thi Héng Ha | 20/01/1985 3
2 |Tran Vi Binh Tran Vi Binh 10/04/1988 3,5
3 Pham Ngoc Anh Pham Ngoc Anh 15/07/1986 10
4 |Nguyén Hong Anh |Nguyén Hong Anh | 08/02/1985 5
5 Phan Anh Phan Anh 01/05/1986 8
6 Vi Xuan Chinh Vi Xuan Chinh 12/02/1988 9

Budc 2. Boi den Mién Ho va tén vira copy sang > G6 t6 hgp phim Ctrl+H > G& d&u
sao * va dau cach "* " > Nhay chubt vao nut Replace All > OK > Bong hép thoai. >

Find

Replace

Find what: *

Replace with:

Options >>

Replace All - | Replace Find All Find Next Close
Nhan dugc tén thoi, Ho dém mat hét:

STT | HO VA TEN NGAY SINH | TOAN
1 Hoang Thi Hong Ha | Ha 20/01/1985 3
2 Tran Vi Binh Binh 10/04/1988 3,5
3 Pham Ngoc Anh Anh 15/07/1986 10
4 | Nguyén Hong Anh | Anh 08/02/1985 5
5 Phan Anh Anh 01/05/1986 8
6 Vi Xuén Chinh Chinh 12/02/1988 9
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Budc 3. Xda bo phan tén trong vung Ho va tén nhu sau: Chén mét cot tréng trudc
cOt Tén vua thu dugc

A B C D E F
1 ISTT |HO VA TEN NGAY SINH | TOAN
2 11 |Hoang Thi Héng Ha Ha 20/01/1985 3
3 12 |Tran Vi Binh Binh 10/04/1988 3,5
4 13 Pham Ngoc Anh Anh 15/07/1986 10
5 14  |[Nguyén Hong Anh Anh 08/02/1985 5
6 {5 |Phan Anh Anh 01/05/1986 8
7 16  |Vii Xuan Chinh Chinh 12/02/1988 9

Budc 3. Tai 6 C2 g6 ham =LEFT(B2;LEN(B2)-LEN(D2), nghia la trich tUr bén trai xau
B2 mot xau con ¢ do dai bang do dai ca xau B2 trur di d6 dai xau D2, va Enter, roi
kéo xudng cho hét, ta dugc:

A B C D E F

1 |STT |HOVATEN NGAY SINH | TOAN
2 1 |Hoang ThiHéng H3 |Hoang ThiHoéng Ha 20/01/1985 3
3 2 |Tran ViiBinh Tran Vi Binh 10/04/1988 35
4 '3 |Pham Ngoc Anh Pham Ngoc Anh 15/07/1986 10
5 4 |Nguyén Hong Anh  |Nguyén Hong Anh 08/02/1985 5

6 |5 Phan Anh Phan Anh 01/05/1986 8

7 6 |V Xuan Chinh Vi Xuan Chinh 12/02/1988 9

Budc 4. Ngay sau d6, dé bo cdt Ho va tén ta can ¢ dinh lai cot Ho dém, vi né |a két
qua clia ham LEFT(B2;LEN(B2)-LEN(D2) con dang phu thudc vao Ho va tén. Cach c6
dinh c6t Ho dém, ta copy khéi dit liéu do va Paste Special Values vao dung vi tri cla
no! Khi dé du xéa hay thay do6i Ho va tén, Go dém sé khong thay déi!

A B C D E F
1 ISTT |HO VATEN NGAY SINH | TOAN
2 11 Hoang Thj Hong Ha 20/01/1985 3
312 Tran Vi Binh 10/04/1988 3,5
4 13 Pham Ngoc Anh 15/07/1986 10
5 14 Nguyén Hong Anh 08/02/1985 5
6 |5 Phan Anh 01/05/1986 8
7 16 ViU Xuan Chinh 12/02/1988 9

Budc 5. Sap x€p cac trudng Tén theo thir tu tUr dién va néu tén trung nhau thi lai sap
xép Ho dém theo th( tu tir dién
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A B C D E F
1 STT |HOVATEN NGAY SINH | TOAN
2 1 Pham Ngoc Anh 15/07/1986 10
3 2 Phan Anh 01/05/1986 8
4 3 Nguyén Hong Anh 08/02/1985 5
5 4 Tran Vi Binh 10/04/1988 3,5
6 5 Vii Xuan Chinh 12/02/1988 9
7 6 Hoang Thi Hong Ha 20/01/1985 3

Budc 6. Ghép Ho dém mdi véi Tén: Tai 0 két qua dau tién ta gé =C2&D2 va Enter, ta
dugc Pham Ngoc Anh, réi kéo xuéng ta dudgc cac két qua con lai. Ta cling can cé

dinh lai dam di liéu vira thu dugc nha Copy, Paste Special Values, dé roi sau do yén
tam xda cot Ho dém va cot Tén di:

STT | HO VA TEN NGAY SINH | TOAN
1 Pham Ngoc Anh 15/07/1986 10
2 Phan Anh 01/05/1986 8

3 Nguyén Hong Anh 08/02/1985 5

4 | Tran Vii Binh 10/04/1988 3,5
5 | Vi Xuan Chinh 12/02/1988 9

6 | Hoang Thi Hong Ha | 20/01/1985 3

Chu y: S dung Tién ich Tiéng Viét trong Excel sé nhanh han nhiéu! Tai VnTools vé
cai dat la 6 thé sir dung ngay!!!

D Ham Ngay thang va Thei gian

1. Ham NOW

Ham NOW dung dé hién thi ngay va thoi gian hién tai trén hé thdng cia ban tiy theo
sy thiét 1ap dat nwéce va dinh dang.

Cua phap: =NOW()

Vi du: =NOW() : Tra vé ngay va thdi gian hién tai trén hé théng cda ban.

2. Ham DATE

Ham DATE tra vé két qua sé cho ngay cu thé & dinh dang Date

Cu phap: =DATE(Year,Month,Day)

V@i Year chi nam; Month chi thang; Day: chi ngay.

Vi dy: =DATE(2015,5,20) tra vé két qua 20/5/2015 hodc 5/20/2015 tuy theo si thiét
lap dat nwde va dinh dang.
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3. Ham TODAY

Ham TODAY tra lai ngay/thang.nam hién thoi

Cu phap: =TODAY()

4. Ham DATEVALIE

Ham DATEVALUE chuyén déi ngay thang & dang van ban sang dang sb seri.

Cu phap: =DATEVALUE(DateText)

Vi du:
] Clipboard ¥ Font Allgnment Number cells
I ,
L SUM v (* X o f| =DATEVALUE(H22&"/"&I228"/"8J22)
G - | J [—— 0 M N
20
21 Hovatén|Ngay Théng Nam |56 se-ri |
| 22 [Tran Hdn 11 4 1990| =DATEVIALUE(H228."/"&122&."/"&J22)
{23 L8 Thi_MV% 2 10 1992| [ DATEVALUE(date_text) |
24

A

S6 seri minh sé& dbi thanh dang Date cho binh thwédng
5. Ham YEAR
Ham YEAR Tra vé nam tir mét gia tri thoi gian

Cua phap: = YEAR(serial_number)
V@i serial_number la dang Ngay Thang Nam va Thoi gian.

Vi du: Year(20/11/202) la 2023

6. Ham MONTH

Ham MONTH tra vé thang tir mét gia tri Ngay Thang Nam va Thoi gian
Cu phap: = MONTH(serial_number)

Vidu: Year(20/11/202) la 11

7. Ham DAY

Ham DAY tré vé ngay tir mét gia tri Ngay Thang Nam va Thoi gian

Cu phap: = DAY(serial_number)

Vi du: Year(20/11/202) la 20
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8. Ham HOUR

Ham HOUR tra vé gid tir mét gia tri thdi gian

Cu phap: = HOUR(serial_number)

9. Ham MINUTE

Ham MINUTE trd vé phut tlr mét gia tri thoi gian
Cu phap: = MINUTE(serial_number)

10. Ham SECOND

Ham SECOND tra vé giay tir mét gia tri thoi gian
Cu phap: = SECOND(serial_number)

11. Ham DAYS360

Ham DAYS360 tra vé sb ngay gitra hai ngay, dwa trén mét nam cé 360 ngay.
12. Ham WEEKDAY

Ham WEEKDAY tra vé Thir trong tuan: binh thwong 0 1a Chu nhat, 1 1a The Hai, ...,
6 la Thk Bay.

Cu phap: =WEEKDAY (Serial_number;[return_type))

V&i Serial_number |a Ngay Thang Nam va Thai gian,

Return_type=1 (hoac dé trong): Thiét lap gia tri 1 la ngay chui nhat,... [an lugt
theo dé thir 7 sé co6 gia tri la 7. Gidng cach goi thong thuong & Viét Nam.
Return_type=2: Thiét lap gia tri 1 la th& 2,... [an lugt theo do ngay chd nhat
sé co gia trila 7. Giong cach goi thong thuong & nhiéu nudc phuong Tay.

Vidu 1:
c2 v fe | =weekDAY(B2;1)
A B C D

1 Ngay ban Tho

2 23/06/2022 5 |

3 | 13/04/2019 7

4 20/10/2015 3

5 | 02/07/2021 6
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Vi du 2. Mubn viét ma thi thanh chi Viét:

D6 v fe | | =IF(WEEKDAY(B6)=1;"Ch{ nhat";"Th( "&WEEKDAY(B6))
A B C - E F
1 Ngay ban Th&t  ||Th bang chir
2 23/06/2022 5 Tha 5
3 13/04/2019 7 Thao 7
4 20/10/2015 3 Tha 3
5 02/07/2021 6 Tho 6
6 09/02/2020 1 Cht nhat
7

5/ Ham tra ctru div liéu
1. Ham VLOOKUP

Ham VLOOKUP la ham dwoc S‘CI’ dung khi can do tim di liéu trong mét bang, mot
pham vi theo hang doc va tra vé di liéu twong (rng theo hang ngang.

Cu phéap: =VLOOKUP(Gia tri do,Bang do,Cét |1ay két qua,Cach do)

Vé&i: Gia tri do l1a Gia tri dem tra ctru xem két qua |a bao nhiéu.Bang do 1a bang cac
két qua, phai cb dinh. Cot lay két qua 13y két qua twong tng v&i Gia tri do.

Cach do 1a 0 hoac 1 nhw sau

- Néula 1l (TRUE): do twong dbi, bAng do phai dwoc sap xép.

- Néu 1a 0 (FALSE): do chinh xac, c6 trong Ban dé mai tinh, con lai thi #N/A.

Vi du: Tinh lwong cho ¢dng nhan theo bang lwong docn vién. Tai 6 E8, ban dién
cong thirc: = D8*VLOOKUP(C8;$A$2:$C%$4;3;1) (Pay la cach do 1)

Cach do 1a 1: (Xem bang nén vang)

Céc loai lao dong duoc sép B, C, D.

Lao dong loai A khdng c6 trong Bang do, nhwng lao ddng gidi qua nén ban lanh dao
xét riéng, dac cach gi do,

Lao dong loai E cung khong co trong Bang do nhung do kém qua nén nhan dao cho
anh 4y lay két qua bang loai D cudi badng dé cé tién sinh séng va phan dau!

Cach do la 0: (Xem bang nén xanh)

Bang do khong can dwoc sap! ,
Lao dong loai A va E khdng c6 trong bang nén két qua la #N/A.
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E8 . fx || =D8*VLOOKUP(C8;$A$2:5C54;3;1)

A B C D E F L M N o] P
1 Bang luong doc
2 B |Gidi 200.000
3 C |Trung binh| 100.000
4 D |Yéukém 50.000
5
6 Cach do 1 (c6 nhan dao) Cach do 0 (Chinh xac)
7  STT |Tén Loai NC Tién STT |Tén Loai NC Tién
8 1 |Tuan A 28 #N/A 1 Tuin A 28 #N/A
9 2 |Thanh B 27 5400000 2 Thanh B 27 5400000
10 3 |Anh C 25 2500000 3 Anh C 25 2500000
11 4 |Hung E 17 850000 4 Hing E 17 #N/A

2. Ham HLOOKUP

Ham HLOOKUP la ham tim kiém mét gia tri trén dong dau tién cta bang tham chiéu
va cho két qua twong trng trong dong chi dinh.

Cu phap: =HLOOKUP(Gia tri do,Bang do,Hang lay két qua,Cach do)

V&i: Gia tri do la Gia tri dem tra ctru xem két qua la bao nhiéu.Bang do 1a bang cac
két qua, phai cb dinh. Hang lay két qua 1y két qua twong &ng v&i Gia tri do.

Cach do la 0 hoac 1 nhw sau

- Néula 1l (TRUE): do twong dbi, bAng do phai dwoc sap xép.

- Néula 0 (FALSE): do chinh xac, c6 trong Ban dé mai tinh, con lai thi #N/A.

Vi du: Tinh lwong cho céng nhan theo bang lvong docn vién. Tai 6 E8, ban dién
cong thre: = 18*HLOOKUP(H8;$G$2:$1$4;3;1) (Pay la cach do 1)

Céach do l1a 1: (Xem bang nén vang), Cac loai lao déng dwoc sép B, C, D.

Lao dong loai A khéng c6 trong Bang do, nhuwng lao dong gidi qua nén ban Ianh dao
xét riéng, dac cach gi do,

Lao déng loai E cling khéng c6 trong Bang do nhwng do kém qua nén nhan dao cho
anh 4y lay két qua bang loai D cudi bang dé c6 tién sinh séng va phan dau!

Céch do 1a 0: (Xem bang nén xanh), Bang do khong can duoc sap!
Lao dong loai A va E khong co trong bang nén két qua la #N/A.

18 - Jfr | =I8*HLOOKUP(H8;$G$2:5154;3;1)
G H [ J K L M N o] P
1 Bang lwong ngang
2 B C D
3 Gioi Trung binh| Yéu kém
4 200.000 | 100.000 50.000
5
6 Cachdo1 Cach do 0 (Chinh xac)
7 Tén Loai NC Tién STT |Tén Loai NC Tién
8 Tuan A 28 #N/A 1 Tuan A 28 #N/A
9 Thanh B 27 5400000 2 Thanh B 27 5400000
10 Anh C 25 2500000 3 Anh C 25 2500000
11 Hung E 17 850000 4 Huing E 17 #N/A
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3. Ham INDEX

Ham INDEX 1a ham cho két qua tra vé la mét gia tri hodc tham chiéu téi mét gia tri
trong bang hoac mét pham vi nhat dinh.

Cua phap: =INDEX(array, row_num, column_num)

V&i: array: Pham vi 6 hodc mét hang sé mang. Néu mang chi chira mét hang hoac
c6t thi row_num hodc column_num twong (rng la tiy chon. Néu mang cé nhiéu
hang va nhiéu cot ma ban chi khai bao 1 trong 2 di sé row_num hodc
column_num, ham sé trd vé mét mang cutia toan bd hang hoac cot trong mang.
row_num: Th& tw cGa hang trong mang chira gia tri tra vé. Day |a dbi sé bat budc
phai co, trir khi ban khai bao column_num. Néu bd qua row_num, ban can phai
khai bao column_num.

column_num: Th& tw cGa cot trong mang chira gia trj tré vé. Néu bd qua
column_num, ban can khai bao row_num.

Vi du: Bay gio, gia st ban can tim gia tri clia phan t&r & dong thir 4, cot thi 1 trong
mang. Mang & day gom 10 dong va 4 cét (cé dia chi la B4:E13).
Ban nhap céng thue: =INDEX(B4:E13,4,1).

Giai thich cong thirc (theo thir tw cac dbi sb trong cdng thirc tr trai sang):
B4:E13 la mang chra gia tri can tra vé

414 sb thr tw cha hang trong mang chira gia tri can tra vé.

1 1a s6 thir tw cta cot trong mang chira gia tri can tra vé.

Sau khi nhap xong, ban nhan Enter. Két qua tra vé s& nhu hinh dudi.

H2 . fc | =INDEX(B4:E13,4,1)
A B (@ D Fl ‘G H
1 BAI TAP EXCEL HAM INDEX
2| STT Ho va tén Chirc vy Ma NV Don vi phu trich VD1:  [HaHuyén Chi
3 1 2 3 4
4 1 |PaoVanThanh Truongphong | D1DH4 SX-PX1
S| 2 |Nguyndat | Phd phong INH2 SK-PX2
6 3 [luu Thuy Van Nhan vien 03NK6 QL-PX1
7 4  |Ha Huyén Chi Nhan vién D4DH4 QL-PX2
8 5  [VQThj Thuy Nhan vién 05NH2 SX-PX3 \
9 6 [Truong Thanh Long Nhan vién 05DH2 SX-PX3 J
10 7 |VinHoaiTim Nhan vién 07DH1 5X-PX1 ‘
1 8 |HoangTram Anh_ | Nndnvien | OBDH7 |  QL-PX3 |
12 9 |Pham Thj Tu Linh Nhan vién DINHS QL-Px4 ‘
17 1N |Dinh Haina Ui Nhin vidn 1NNIK2 Qv.pva

4. Ham MATCH

Ham MATCH la ham tim kiém, xac dinh vj tri twong dbi ctia mét gia tri trong mot
mang hoac mét 6.

Cu phap:
=Match(Lookup_value, Lookup_array, Match_type)
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V&i: Lookup_value: Gia tri ma ban muén tim kiém. Lookup_array: Mang ho&c dai
& ban mudn xac dinh vi tri cia Lookup_value. Mién di¥ liéu ma ban chon chi c6 thé
c6 duy nhat 1 hang hodc 1 cot. Match_type: Xac dinh kiéu khép 1a -1; 0 hodc 1.
Kiéu khép 1a 0: Tra vé vi tri twong ddi cua gia tri trong trwdng hop mién di liéu
chwa dwoc sap xép.

Kiéu khép 1a 1: Tra vé vi tri cGa gia tri |&n nhat nhwng nhd hon hodc bang gia tri
can tim. Gia s& mién di¥ liéu dwoc sap xép theo thi tw tang dan.

Kiéu khép 1a -1: Tra vé vj tri clia gia tri nhé nhat nhwng I6n hon hodc bang gia tri
can tim. Gia s& mién d¥ liéu duwoc sap xép theo thr tw gidm dan.

Vi du: Duwéi day la hd so thi tuyén ctia cac hoc sinh va ban muén tim vi tri ctia hoc
sinh Lam Thién Trang.Tai 6 G3 ta thwc hién cong thirc: =MATCH(G1,A2:A9,0)

G3 - B, fxx | =MATCH(G1,A2:A9,0)
A B C D E F G

1 Howva tén Diém thi |M3& du thi [Noi & Gia tri can tim  Lam Thién Trang
2 Nguyén Vin A 10.0|  149009|An Giang Ving cin tim  cot Ho ba tén
3 |Lé Thanh Chi 5.0 122156/Ca Mau Két qua 5
4 Ly M§ Tién 8.0 104207 |Bac Liéu
5 Cao NgocChau 9.0 133723|Can Tho
6 Lam Thién Trang 4.0 152280|TP.HCM
7 HG6 Thi My Kigu 5.0 182851|Séc Trang
& Trin Bich Tram 10.0 168546(Tay Ninh
9 Huynh Bich Tram 4.0 167135(Ninh Thuin
10
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